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	Question
	Yes/No

	Are you responsible for the management of the day-to-day operation of the service when the Nominated Supervisor is not in attendance, and you have been appointed as the Responsible Person?
	

	As a Responsible Person, are you responsible for ensuring the policies and procedures are being followed at the service?
	

	As the Responsible Person, what do you do if ECRU does a spot check?
	

	As the Responsible Person, what do you do if the local council does a spot check?
	

	As the Responsible Person, what do you do if a child is injured and requires medical attention while at the service?



	

	What do you abide by as the Responsible Person?
1. Keiki Policies and Procedures.
2. The National Education and Care Regulations.
3. The National Education and Care Law.
4. The National Education and Care Law (WA).
5. Work Safe WA Legislation.
6. Families wishes.
7. The Centre Coordinator’s directions.
	

	Is there anything you would like further training on to help you improve your knowledge as a Responsible Person?
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